Click n’ Close, Inc.

Thank you for participating in our renovation program. Included are some documents needed detailing
some of the specifics of the program.

In addition to the attached forms we will also need the following:

a. Copy of Business License
b. Copy of Insurance with  Click n' Close listed:

Click n' Close

ISACA / ATIMA

PO Box 202049

Florence, SC 29502-2049

¢. Bid must be signed by both contractor representative and consumer
d. Bid must include a break down between materials and labor.

i. Separate line item for permits and plans

ii. Need permit to be netted out of the total.

iii. Overhead and Profit are not allowed to be a separate line item - it needs to be incorporated in the
material and labor.

Also included in the package is how payment occurs. Please return the forms to
constructions@clicknclose.com  we look forward to working with you.



Addendum to Home Owner/Contractor agreement

Notice of Payment to Contractor Disclosure

The project located at ____is being funded through a Fannie Mae
HomeStyle loan. This is not a new construction loan; terms are different.

Please read the following terms carefully. The instructions below explain contractor
responsibilities and draw process.

1. We have received a copy of the Homeowner/Contractor Agreement (HOCA). We
understand that the HOCA represents a legally binding contract and that the provisions
of this agreement will control all aspects of the borrower's renovation loan.

2. Draw Process-All rehabilitation disbursements and project will be handled by the
lender, and TRINITY Admin Services.

a. Draw disbursements are made when specific phases of the project are completed.
This project will be allowed jdraws,

b. No money will be disbursed upfront, except for soft costs (Architect/Engineering
Permits, licenses, etc.), items requiring a deposit (proof of requirement must be
submitted).

c. Prior to disbursement of each draw a project inspection, title update, lien release
and borrowers acknowledgement is required; this process will be completed by
lender, and/TRINITY or the assignees thereof.

d. First draw will genera! be 2- 3weeks depending on scope of work; subsequent draws
will typically be 3 - 5 working days once your fully completed paper work is received
by the lender and/or TRINITY.

e. 10% of each draw request will be withheld and final disbursement of these funds will
be at the completion of project when all releases are received.

3. No work may start prior to home loan closing.

4. 1understand that any changes made to the original project scope of work must be
submitted in writing. | understand there will be no funds available for work changes
unless such changes have been approved in advance of the work being completed.

5. Work must begin on the project within 30 days of loan closing. Work stoppage cannot
exceed 30 days during the renovation period.

THE UNDERSIGNED FULLY UNDERSTANDS AND AGREES TO THE ABOVE TERMS.

Home Owner Contractor

Date Date
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(Rev. December 2014)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester, Do not
send to the IRS.

1 Name (as shown on your income tax return), Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

o)
SO <.

l:l Individual/sole proprietor or D C Corporation

single-member LLC

the tax classification of the single-member owner,
| ] other (see instructions) »

P— Vs

3 Check appropriate box for federal tax classification; check only one of the following seven boxes:
Q_ S Corporation Q Partnership

|"J Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) »
Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for

4 Exemptions (codes apply only to
certain entities, not individuals; see
instructions on page 3):

Exempt payee code (if any)

L] Trust/estate

Exemption from FATCA reporting
code (if any)

(Applies la accounts maintained outside the U.S)

5 Address (number, street, and apt. Or suite no.)

Requester's name and address (optional)

6 City, state, and ZIP code

See Sayolho ====Ucos o

7 List account number(S) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). Flowever, for a [
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other i -| | =
entities, it is your employer identification number (EIN). if you do not have a number, see How to get a L |

TIN on page 3.

| Social security number
T

or

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for | Employer identification number |

guidelines on whose number to enter.

TT1 T
1L

Part Il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and

3. | am a U.S. citizen or other U.S. person (defined below); and

4, The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the RS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Signature of
Here U.S. person &

Date »

General Instructions

Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an information
return with the IRS must obtain your correct taxpayer identification number (TIN)
which may be your social security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification number (ATIN), or employer
identification number (EIN), to report on an information return the amount paid to
you, or other amount reportable on an information return. Examples of information
returns include, but are not limited to, the following:

o Form 1099-INT (interest earned or paid)

« Form 1099-DIV (dividends, including those from stocks or mutual funds)

« Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)
« Form 1099-B (stock or mutual fund sales and certain other transactions by
brokers)

« Form 1099-S (proceeds from real estate transactions)

© Form 1099-K (merchant card and third party network transactions)

e Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T
(tuition)
* Form 1099-C (canceled debt)
* Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to
provide your correct TIN,

If you do not return Form W-9 to the requester with a TIN, you might be subject
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2. Certify that you are not subject to backup withholding, or

3, Claim exemption from backup withholding if you are a U.S. exempt payee, If
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business is not subject to the
withholding tax on foreign partners' share of effectively connected income, and

4, Certify that FATCA code(s) entered on this form (if any) indicating that you are
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on
page 2 for further information,
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